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yupexaenun «Cpeansisi 06meodpasoBaTesibHas mKoia Ne 4 3e/1€eH010/IbCKOro

MYHHIMNIAJbHOro paiiona Pecnny6auku Tarapcran»

1. O0uue moJIoKeHust

1.1. Jlanuoe IMonoxenne o 6uGuoTewHoM (OH/E KO pa3pabOTaHO B COOTBETCTBHH C
®esiepanbhbM 3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpazosanuu B Poccuniickoii Denepariuim
¢ u3MeHeHusIMH Ha 29 nexabps 2022 roxa, ®3 ot 29.12.94 Ne 78-D3 «O 6ub1mMoTEYHOM Jiesie» B
penaximu ot 11 urons 2021 r., [Ipukasom MunucTepeTBa KyibTypsl Poccutickoi Denepariun ot 8
okTsi6pst 2012 roga N 1077 «O6 yrepknenuu [Topsiika yuera 10KyMEHTOB, BXOJAIIMX B COCTaB
6ubmoTeuHoro GoHaa» ¢ u3MeHeHusME Ha 2 deBpans 2017 roaa, ITuceMom MuHucTEpCTBa
oGpasoBanus u Hayku Poccuiickoit ®enepaumu ot 08.12.2011r. Ne MI-1634/03 «O6
HCIIOJIb30BaHUU yqeGHHKOB B 00pa3oBaTeIbHOM IPOIIECcCe», a TaKKe Y CTaBOM 00pa3oBaTeIbHOM
OpraHu3ailuy U IPYTMMH HOPMAaTUBHBIMH NIPaBOBbIMHU akTamu Poccuiickoit @enepauuy,
periiaMeHTHPYIOIMMY JIeATETBHOCTh OPraHU3alluHt, OCYIECTBIIAIOIIUX 00pa3oBaTeIbHYIO
JEATEIbHOCTD.

1.2. Hacrosiee ITonoscenue o wikonsHom oubnuomeyrnom gponoe (nanee — [Nonoxenue)
ONpeJIeNAeT nopAdOK yuema OubuomeyHo20 Goroa i MeXanusM HOPMHUPOBAHHUS, COXPAHHOCTH U
MpPe0CTaBIeH s B Ob30BaHHe Y4eOHUKOB, yUeOHbIX NOCOOUH, y4eOHO-METOMUYECKAX
MaTepHuanoB 06ydaromMes 00pa3oBaTeIbHON OPraHU3alliy (Jajiee — IIKOJIa), OCBAUBAKOLIAM
OCHOBHbIE 06pa30BaTelbHbIE TPOrpaMMBl B Npejieniax (eepaibHbIX roCy1apCTBEHHbIX
00pa3oBaTelbHBIX CTAaHAAPTOB, a TAKIKE 3aKPEIUISET OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
o0OpazoBaTeslbHOM AEITEIHOCTH.

1.3. [TonsTus, ucnonb3yemsle B [TonoxeHnu:

Vuednux — yueOHOe U3JIaHke, CojlepiKalliee CHCTEMaTHYECKOE U3JI0KEHHE YIeOHOH IMCIIMILIHHBI,
COOTBETCTBYIOLIEE Y4eOHOM nporpaMme H OQUIMAIBLHO YTBEPXKACHHOE B Ka4eCTBE JaHHOIO BUA.




MoskeT ObITh PEJCTABJICH B MIEUATHOM M SJICKTPOHHOU (hopme.

Yueonoe nocooue — yaebnoe nznanue, J0MOJHSIONIEE WU 3aMEHSIOINIEE YaCTUYHO WITH
MOJTHOCTHIO YYEOHUK, O(PHUIIMATHHO YTBEPKIEHHOE B KAUECTBE IAHHOTO BH/IA.

Pabouas mempaos — yaeObHOE 110COOME, MMEIOIIEEe 0COOBIM TUIAKTHICCKHM amnmapar,
CITOCOOCTBYIOITUN CAMOCTOSATEIILHON paboTe 00yUJaroIIerocs HaJl OCBOCHHEM YYeOHOTO MpeIMeTa.
Yueono-memoouueckue mamepuanvt — COBOKyITHOCTb MaT€pHAJIOB, B IIOJTHOM 00bEeMe
o0ecIeunBaroIuX NpernogaBaHue JAHHOW JUCITUIUIMHGI (aTjachkl, KOHTYPHBIC KapThl, TIOYPOYHOE
IUTAHUPOBAHKE, CPEACTBA KOHTPOJISI 3HAHMM, CIIPABOYHBIC M3IaHUs, paboYre MPOrpaMMBbl U T.1.).
Cpeocmea 006yuenusn u 6ocnumanusn — Apyrue UCTOYHUKU yueOHOM nHpopmauu,
MPEIOCTABIIIEMbIC 00YyJArOIIUMCS B X0/1¢ 00pa30BaTEeILHOM JESTSILHOCTH.

1.4. Lenbto Hactosmero [lonoxenus: o OnbinoTedHoM (PoHE SIBISETCS CO3AAHUE YCIOBHUM [Tt
MaKCHMaJIbHOTO 00eCTIeUeHUsI yUeOHOM JIUTEepaTypoi 00yUYarONIMXCs IKOJIbI, TIOBBIIIICHNE
OTBETCTBEHHOCTH TIEIArOTUYECKOTO KOJUIEKTUBA M CEMBH 32 MPABIIILHOE, PAIIHOHAIBHOE
MCIIOJIb30BaHME MIKOJbHBIX YUeOHUKOB, OpraHU3aIus padO0ThI Cpeau O0YyJAFOIINXCS U UX
poauTenel o BOCIUTAHUIO OCO3HAHHOTO, OEPeXHOI0 OTHOIICHHUS K yUeOHUKY.

1.5. Yyer nokyMmeHTOB OMOIMOTEYHOTO (POHAA SBIISETCS OCHOBOW OTYETHOCTH M IJIAHUPOBAHHUS
AesITeNbHOCTA OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEUCHUIO €r0 COXPAHHOCTH.

2. ®opmupoBaHue PoHAA2 YUHeOHHMKOB U MOPSAOK yueTa (POHIAA yUeOHOM JIuTepaTyphl
2.1. KommekroBanue yueOHOTOo (hoHAA OMOJIMOTEKM IIKOJIBI MPOUCXOAUT HAa OCHOBE €3KEr0JIHO
yTBepkaeMbix denepanbHbIX NepedHell yueOHUKOB, PEKOMEHIOBAHHBIX K HCIIOIB30BAaHUIO MPU
peanu3alMy UMEIOIMX TOCYJapCTBEHHYI0 AaKKpPEIUTALUI0 00pa3oBaTeNbHBIX HPOrpamMMm
HayaJIbHOTO OOIIEro, OCHOBHOT'O OOILEro, CpeIHEro oo1iero oopazoBaHus, epeuHeil opranu3amuii,
OCYILECTBIISIONIMX BBIMYCK Y4€OHBIX MOCOOUH, KOTOPBIE JOIYyCKAIOTCA K MCIOJIb30BAHUIO TPHU
peanu3aly UMEIOLUX TOCYAapCTBEHHY0 aKKpeAUTALHI0 00pa30BaTesIbHBIX Nporpamm. ExxeroaHo
YTBEPXKAAETCA TMepeueHb Y4YeOHMKOB M Y4eOHBIX MMOCOOMII 0Opa3oBaTeIbHOW OpraHu3aluu.
2.2. O0pa3oBarenbHas OpraHU3allysg CaMOCTOSITENIbHA B BBIOOPE U OMPEICICHHHN:

KOMILJIEKTa  y4eOHHMKOB,  y4e€OHbIX  MOCOOWMH,  y4eOHO-METOJUYECKHMX  MAaTephasoB,

o0ecreynBaroIuX NpenogaBaHue yueOHOro nmpeameTa, Kypcea, UCIUILTAHBL (MOTYJIs);

cpenctB oOydeHHsi W BOCHHUTaHUA. BbIOOp cpencTB oOyueHUs: W BOCHHUTAHHUS OMPEIENIIeTCs

cnenuduKoi comepkanusi U GOpMOii OpraHu3aIKi 00Pa30BATEILHOM e TEIHHOCTH.
2.3. Tlomomunenue yuebHoro ¢onHma oOecreuynBaeTcs 3a CyYeT CpeACTB (enepalbHOTO,
PErHOHAILHOTO, MYHHIIUTIATBHOTO Or0KeTOB (CT.35, 1.2 denepanbHoro 3akoHa «O6 oO6pazoBaHUH
B Poccuiickoit deaepanumy); MHBIX KICTOYHUKOB, HE 3aIIPEIICHHBIX 3aKOHOIaTeILCTBOM PD, B T.4.
0€3BO3ME3HOTO  TMOXEPTBOBAHHUS  (PU3UYECKUMH  W/WIW  IOPUAUYECKUMHU  JIMIIAMH.
2.4. B nensx obecrnieueHus: oOydaromuxcsl y4eOHUKaMH, YYEOHBIMH MOCOOMSMHU IIKOJA MOXKET
B3aUMOJICHCTBOBATh C JPYTUMHU 0011e00pa30BaTeIbHBIMU OPTAaHU3AIUSAMHU pailoHa, YTpaBiIeHHEM
o0pa3oBaHUs.
2.5. HemnocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIb pabOThI MO CO3JAAHMIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOMMOTEYHOro  (POHJA IMIKOJBHBIX YUYE€OHUKOB OCYILECTBISET AUPEKTOP
o0Opa3oBaTeabHOU OpraHu3alllu.
2.6. JlomyckaeTcst HICTIONB30BaHUE yIeOHO-METOIUIECKUX KOMIUIEKTOB, BXoaAmuX B DenepanbHbIi
nepedeHb y4eOHHUKOB, COTJIACOBAaHHBIX Ha llegarormueckoM COBETE M YTBEPIKACHHBIX MPUKA30M
TUPEKTOpa TITKOJTBI.



2.7. Hns >¢dekTUBHON opraHu3anuyd 00pa30BaTENbHON MEATEIHbHOCTH HCIOJIB3YyeTCs y4eOHO-
METOANYECKOE oOecrieueHue u3 OJIHOM MPEAMETHO-METOANYECKON JIMHUM.
2.8. [Ipottecc paboTel 1o dopmupoBannio GoHma y4eOHOW JUTEPATYPhl BKIOUACT CIEIYIOIINE
DTAIIbL:

paboTa nexparoruyeckoro koyekTuna ¢ denepaibHbIM epeyHeM yueOHUKOB, PEKOMEH/I0BAHHBIX
(TOTyIIEeHHBIX) K UCHIOJIB30BAaHHUIO B 00pa30BaTEIbHBIX OpraHU3aIHsIX;
MOJrOTOBKA CIHCKA Y4EOHUKOB, INITAHUPYEMBIX K UCIIOIb30BAHHUIO B HOBOM Y4€OHOM IOy,
npeaocTaBiIeHue crrcka yueOHuKkoB [legarornueckoMy COBETY Ha COTJIACOBAaHUE U YTBEPKACHHUE;
JMAarHOCTUKA YPOBHS OOECHEUEHHOCTH OOy4YarolMXcsl Y4eOHOU nuTeparypod Ha CieryroIui
y4eOHBIN 01 B COOTBETCTBUU C KOHTHHIEHTOM OOYYaIOIUXCS, COCTaBICHHUE MEPCHEKTUBHOIO
MJ1aHa KOMIUIEKTOBaHUS yueOHOTO (DOHA;
oopMIIeHHE 3aKa3a YYEOHUKOB U YUYEOHBIX TOCOOMI B COOTBETCTBUU C YTBEPKACHHBIM CITUCKOM
y4eOHUKOB U IJIAHOM KOMIUIEKTOBaHUS;
NpOBECHHUE ayKIIMOHA U 3aKIIF0OYEHHE I0T0BOPa C MOCTABIIMKOM O 3aKyIKe Y4eOHOM JIUTepaTyphl;
MPUEM U y4eT BHOBb MTOCTYIUBIIEH yueOHOU IUTEPATyphl B OUOINOTEKY.
2.9. bubnuoreuynslit GOH[ MIKOIHHBIX YIEOHUKOB YUYUTHIBACTCS M XPAHUTCS OTICIBHO OT
OCHOBHOTO (POH/IA IKOJIEHOW OMOTMOTEKH.
2.10. K 6ubnmnoreunomy ponay yueOHOM utepaTypsl (yaeOHOMY (OHITY) OTHOCSTCS YICOHHKH,
y4ueOHbIe TOco0us, opdorpadudeckre caoBapu, MATEMAaTHICCKHE TAOIHITbI, COOPHUKH
YIOPaKHEHUN U 3a]1a4, MPAKTUKYMbl, KHUTH JJIs YTCHUS, XpECTOMATHH, paboure TeTpaau, aTiachl,
KOHTYpPHBIE KapThl B IEYATHOM U SJICKTPOHHOM BHUJIE, COJEPKAHNE KOTOPHIX OTBEUAET
TpeOOBaHUAM rOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (hefepatbHbIX FOCYAaPCTBEHHBIX
TpeOoBaHMil, 00pa30BaTENbHBIX CTAHIAPTOB M CAMOCTOSTEIBHO YCTaHABIMBAEMbIX TPEOOBaHMIA,
OpraHu3alusIMU, OCYIIECTBISIOIUMH 00pa30BaTEbHYIO AESTENbHOCTh, OECILIATHO
MPEAOCTABIISAIOTCS B MOJIb30BaHKE HA BPEMS MOJIyUEHHsI 00pa30BaHUsl yUeOHUKU U yueOHbIE
mocoOus, a TaKKe Yy4eOHO-METOANUECKIEe MaTepralbl, CPEACTBA O0YUCHHUS U BOCITUTAHUS.
00ecCIeynBaINUX MPEEeMCTBEHHOCTh U3YUEHUs AUCIUIUIUH U CUCTEMATU3UPOBAHHBIX 110
00pa3zoBaTeILHBIM 00JIACTSIM.
2.11. JloxymeHTsI, BKJIIOUaeMble B (hoH OMOIHOTeKH, MapKkupytoTcs. [Ipu 5ToM MOTyT OBITH
MCII0JIb30BaHbI IITEMIIEIH, KHI)KHBIE 3HAKU, UHIUBUIYyaIbHbIE IITPUXOBBIE KOJIbI, IPYTUE BUIbI
MapKHUPOBKH.
2.12. JIokyMeHTBI IOCTYMAIOT B OMOIMOTEKY M BKIIOUAIOTCS B OMOIMOTEYHBIN (DOHT B pe3yibTare
MOCTaBKH 00513aTEIBLHOTO 3K3EMILISIPA, MOKYIKH (TOANUCKU, OOMEHA, 1apeHusl, OKEPTBOBAHUS,
KOMHUPOBAHUSI OPUTHUHAIIOB U3 (poHa OMOIMOTEeKN). JJOKyMEHTBI, TOATOTOBICHHBIC K TIPUEMY B
OuOIMOTEUHBIN (POHI, TOJIBEPratOTCs MEPBUIHON 00pabOTKE M MHIMBHUIyATbHOMY YUETYy.
2.13. JIokyMeHTBI IPUHUMAIOTCS 110 TIEPBUYHBIM YUETHBIM JTOKYMEHTaM (HaKjIaJHas, aKT),
BKJIFOYAIOIIMM CIIUCOK MTOCTYIUICHUM.
2.14. IlpueM NOKYMEHTOB, MOCTYMAIOIMIKUX B OMOIMOTEKY 0€3 MepBUYHBIX JOKYMEHTOB Ha
0€3B0O3ME3IHOM OCHOBE (00s13aTEIbHBIE FK3EMIUISPDI, ICTIO3UTHBIE IK3EMIUISIPhI MEK Ty HApOIHBIX
opraHu3zanui, 6€3B03Me3IHbIE MOCTYIIJICHUS! U3 HEU3BECTHBIX U AHOHUMHBIX HCTOYHHUKOB),
oopMIISIETCSl aKTOM O MPUEME JOKYMEHTOB.
2.15. IlpueM JOKYMEHTOB, MOCTYHAIOIINUX B OMOIMOTEKY OT IOPUAMYECKOTO, (PU3NUECKOTOo JINLa B
BHJIE JIapa C YKa3aHUEM €T0 Ha3HAYCHH JJIs OMOJHEHUsT Onbauoreunoro ¢GoHma, ohopmisercs
JIOTOBOPOM II0KEPTBOBAHUS B COOTBETCTBUU C I parkranckuM konekcom Poccutickoit denepanuun



(cT. 574, 582).

2.16. ITpueM TOKyMEHTOB OT YMTATENEN B3aMEH YTEPSIHHBIX U MPU3HAHHBIX PABHOLICHHBIMU
yTpaueHHBIM, O(POPMIIIETCSI aKTOM O MpHEME JTOKYMEHTOB B3aMEH yTEpsSHHBIX. B akte
yKa3bIBaeTCs (haMWIvsl, MTHUIHAJIB] YUTATENS, CBEICHUS 00 yTEPSIHHBIX U3JaHUIX
(perucTpaniMOHHBIA HOMEP, KpaTKoe Onbarnorpadudeckoe onrcaHue U3Ianus, IIeHa) CBEICHUS O
NPHUHITHIX U3JaHUAX (KpaTkoe Oubanorpaduyueckoe onrcaHue U3aaHusl, lIeHa), OMUCH YUTATeIs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubnmoreunoro ¢oHaa yueOHOH TUTEepaTyphl OTpaKaeT MOCTYIJICHUE, BHIOBITHE,
o01ryro BenuunuHy (oHIa yIeOHUKOB, U CITY)KUT OCHOBOM €ro MPaBMIBHOTO (POPMUPOBAHHS,
1[EJIEBOT0 UCTOJIB30BAHUS U COXPAHHOCTH, OCYIIIECTBIICHUS KOHTPOJIS 32 HATMYUEM U IBUKEHUEM
y4eOHUKOB.

2.18. Ilpomecc yuera 6ubnmmorednoro GpoHaa yueOHUKOB BKIIFOYACT: IPUEM, IITEMITIEIICBaHUE,
PEruCTpaLuIO MOCTYIJICHUS, PACTIPECIICHUS 110 KJIacCaM, BBIOBITHS, a TAK)Ke MOBECHUE UTOTOB
IBYKEHUS (DOH/A U €T0 MPOBEPKY.

2.19. Bce onepanuu no y4eTy Npou3BOASTCS 3aBEAYIONIUM OMOIMOTEKON, CTOUMOCTHBIN y4eT
BeJIETCsl OyxXralTepue, oocmyxuBaromei mkoiry. laBeHTapu3aius yaeoHoro ¢GoH1a 1 cBepKa
JTaHHBIX OMOIMOTEKU M OyXraaTepuu MPOBOIUTCS €KETOTHO.

2.20. YdeT yueOHOM TUTepaTyphl OCYIIECTBIISICTCS TPYIIIOBEIM CITocoO0M 1 BeaeTcs B «Kuwure
cymmaphoro ydeta» (nanee - KCVY) u (unm) anexkrporaHom Buae. KCY ydeOHHKOB XpaHUTCS B
OuOIMOTEKE TOCTOSIHHO.

2.21. KCV coCTOUT M3 TpeX YacTeu:

Yacmo 1. Tloctynnenne B poH. B 3Ty 9acTh 3anuchiBaeTcst o0Iiee KOJIMYECTBO TMOCTYTUBIITNX
y49eOHHUKOB U UX CTOUMOCTH C 00513aTeJIbHBIM YKa3aHUEM HOMEpPA U JaThl COMIPOBOAUTEILHOTO
nokyMmeHnta. Homep 3anucu exeronno HaunHaercs ¢ No 1 u ua€T no nopsiiky nocTyIuieHU.
Yacmo 2. BeibbiTHe U3 oHAa. B 3T0M YacTh 3anmuchIBalOTCS HOMEpa aKTOB Ha CIIMCAHHE
y4eOHHUKOB C YKa3aHUEM JAThl YTBEP)KICHUS aKTa U OOIIEr0 KOJTMYECTBA CIIMCAHHBIX YY€OHUKOB

Ha oOuryro cymmy. Hymeparnius 3anuceit 0 BEIOBIBIINX U3AAHUSX U3 TOAA B TOJ MPOI0KACTCA.
Yacmo 3. ITorn yuera npmxeHust oHI0B. B TpeTheil uacTh 3amMuChIBAIOTCS UTOTHU JIBIDKCHMS

(doHa y4eOHUKOB:
o01iee KOJIMYECTBO MOCTYIUBIINX YYEOHUKOB 3a TEKYILUI TO/, HA CYMMY;
o0I111ee KOJIMYECTBO BHIOBIBIINX YUEOHHKOB 32 TEKYIIHH IO/, HA CyMMY,
o01iee KOJMYECTBO y4YEOHMKOB, COCTOSIIMX Ha ydeTe Ha | sHBaps MOCJIEMYyIOIIEro rojaa, Ha
CYMMY.
2.21. VnpuBuayanbHbI (TPYNIIOBOM) ydeT y4eOHMKOB OCYIIECTBISIETCS B KAapTOTEKE YydeTa

y4eOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHIAapTHOro pasMepa. Ha kaprouke yka3bIBaeTcs
PErUCTpallMOHHBIA HOMep, Ombnuorpaduueckoe onvcaHue y4deOHHKa, CBEACHHUS O KOJIMYECTBE
MOCTYNUBIIUX y4€OHMKOB C yKa3aHHeM IeHbl. [Ipu HeOTHOKpaTHOM MOCTYIJIEHUH YyueOHUKa, He
UMEIOUIEM OTJIMYMM, KPOME TOJa W3/IaHUs W LEHBI, BCE IOCTYIUICHUS 3aHOCITCS Ha EIUHYIO
KapTouky. Ecnu ke B yueOHUKE BHECEHBI JONOJHEHUS U U3MEHEHUS, TO Ha HETO 3aBOAMTCS HOBas
KapTouka. KapTouky paccTaBisIOTCS B YYETHYIO KapTOTEKy MO KjaccaM, a BHYTPU KJIacCOB — IO
npeameram. llocine cnucaHuss Bcex yYEOHMKOB KapTOYKM —M3BIMAKOTCS M3 KapTOTEKH.
2.22. V4eTHble KapTOUYKHM Y4YE€OHMKOB pErucTpupyrorcs B <«OKypHaje perucrpanuul y4eTHbBIX
KapTO4eK OMOIMOTEYHOTO (DOHA MTKOIBHBIX YYEOHUKOBY, KOTOPBIM BEJIETCS MO 00pa3ily: HOMep I0
MOPAJIKY, Ha3BaHUeE, KJ1acc, Ne aKrTa BBIOBITHS KapTOYKHU.



2.23. Vdery mnoanexaT BCE BHIbl y4YeOHMKOB M Yy4deOHBIX mocobuii. Paboume TeTpany,
IUIAKTUYECKUE MaTepHhalibl, TaOJMMUIlbl, MPONUCH, KOHTYpPHBIC KapThl, aTjachl SIBISFOTCS
JOKYMEHTaMH BpeMEHHOro xapakrepa. Mx yuer mpousBoautcs B «Terpaau ydera JTOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha mpuHSATHIX MMEPBUYHBIX YUETHBIX JIOKYMEHTaX MMPOU3BOIUTCS 3aIUCh, MOATBEPKIAOIIAs,
YTO MOCTYNHBILIKE JAOKYMEHTbl NPUHATHI B OMOMUMOTEYHBIH (POHII KaK B OOBEKT 0CO0O LIEHHOTO
aBwkuMoro umymiectsa (manee - OLJIM) win kak B 0OBEKT MHOTO JIBMKMMOIO UMYIIECTBA.
2.25. TlepBuuHble y4eTHbIE AOKYMEHTBHI, MOATBEpKAatolUe (DaKT MOCTYIUICHUS, NEpelaloTcs B
OyXTalnTepuIo TUTST BKJTFOUCHHUSI B yder OMOIMOTEYHOTO donma.
2.26. ExxexBapTasibHO, TIpH ycnoBuu usMmeHenus cocrasa OL/IU, cBenenust 06 o01iemM KOJIU4eCcTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEUHOTO (POHIA, KaK 0OBEKT 0C000
[IEHHOTO JBUKHMOTO MMYIIIECTBA, nepeIaTcs YUPEAUTEINIO.
2.27. B3ameH YTEpsSHHBIX WM HWCIOPYCHHBIX YYCOHWKOB TMPUHUMAIOTCS JPYrHe KHUTH,
HEOOXOANMBIE MIKOJIE. YUeOHUKH, YTEPSHHbIE U PUHSATHIC B3aMeH, YUUThIBatoTCs B « TeTpaau yuyera
KHAT M JPYrUX  JOKYMEHTOB, TMPHUHATBIX  OT  4YHUTaTeNed  B3aMEeH  YTEPSIHHBIX).
2.28. Y4er BKJIIOYAET PErUCTPALIMIO MOCTYIUICHUS IOKYMEHTOB B OMOIMOTEYHBIN (DOH/, UX BBIOBITHS
u3 (GoHIa, WUTOTOBbIE JaHHbIE O BenuunHe (00beme) Bcero OmbMMOoTeyHOro (oHAa M €ero
MO/Ipa3/IeyioB, CTOUMOCTH donna.
2.29. OcHoBHbIE TPeOOBaHUS, IPEABIBIIEMbIE K yUeTy OMOIMoTeyHOro dhoHaa:

e TIOJHOTA M IOCTOBEPHOCTH YYETHOU UH(POpMAIUY;

e OIIEPATHUBHOCTD;

e JIOKYMCHTHPOBAHHOC O(bOpMJIeHI/Ie KaXXa0ro0 IOCTYIVICHUA B (1)OHI[ Hn KaxXJ101ro BBIOBITHS U3 (bOHI[a;

e COBMCCTHUMOCTH IIPUCMOB H (bOpM y4ucTa, X HaJAC)KHOCTH IIpU IapaJICJIbHOM HCIIOJIb30BAHUHN
TpaL[HHHOHHOﬁ nu aBTOMaTHSHpOBaHHOﬁ TEXHOJIOT U y4ceTa,

e COOTBCTCTBUC HOMCHKJIATYPbI rokasartejei yducTa (borma AHAJIOTUYHBIM  ITIOKA3aTCJIsIM
roCyJapCTBEHHOU OMOIMOTEYHON CTAaTUCTHUKH.

3. Illopsaaok BbIIa4M U BO3BPATAa YUeOHUKOB

3.1. Ilopsaok monb3oBaHus y4eOHOU nmuTepatypoit onpenensercs [losoxenuem o 6udauoTeKe,
[IpaBunamu M0JIb30BAHUS OMOIMOTEeKOM u JIAHHBIM [Tonoxennem.
3.2. K oOyyaromumcsi, OCBaMBaIOIMM OCHOBHBIE O00pa3oBaTeNbHbIE MPOTPAaMMBI B TIpenenax
(denepanbHBIX TOCYIapPCTBEHHBIX 00Pa30BATENIbHBIX CTAHIAPTOB, OTHOCSTCS:

o oOydaromiuecs, 0CBauBarOIINE MPOrpaMMy Ha4aJIbHOTO 00111ero 00pa3oBaHus;

o oOydaroriuecs, 0CBauBarOIINE MPOTPaMMy OCHOBHOTO 00111ero o0pa3oBaHus;

o oOydaromuecs, 0CBauBArOIINE MPOTPaMMy CPETHEro 001ero 00pa3oBaHMUs.

3.3. Hlkoma OecruiaTHO o0OecrneuynBaeT oOydaroluxcs y4eOHMKaMH, y4eOHbIMU U y4eOHO-
METOJAMYECKUMH TIOCOOMSIMU B  COOTBETCTBUM C (pelepalibHbIM [EPEYHEM YUYEOHHKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K MCIIOIB30BAHUIO TIPH PEATU3AIMU UMEIOIIUX aKKPEIUTAIINIO
00pa30BaTeNbHBIX MMPOTPAMM HAYAIBLHOTO OOIIEro, OCHOBHOTO OOIIETO, CPETHEro OOIIero
oOpazoBaHus B Tpenenax (eaepaabHBIX TOCYIApPCTBEHHBIX O0pa30BaTENbHBIX CTaHIAPTOB.
OOecrieueHre O00YYAIONMIUXCS YKA3aHHBIMH HW3JIAHUSIMHU  OCYIIECTBISICTCS 33 CYET W3JaHHM,
UMEIOIUXCs B (POHAE MIKOJIbHOW Oubnmoreku. bubnuoreunsiii (QOHI €XKErogHO MOMOIHIETCS
HEOOXOMUMBIMU  y4eOHUKaMH,  y4eOHbIMU U Y4YEOHO-METOAMYECKUMHU  MOCOOUSMHU.
3.4. YuebHas nuTeparypa MCIONb3YeTCs He MEHEe S5 JIeT, HO MPHU COOTBETCTBUH DenepaibHOMY



crangapty u denepaqbHOMY MEPEYHIO YUEOHHMKOB MOXET HCMOib3oBaThes 10 10 yer (mucbMo
MunuctepctBa  oOpa3oBanuss u  Haykm P® or 08.12.2011r. Ne  MJ1-1634/03).
3.5. VY4ueOHMKH, y4yeOHBIE TMOCOOMS H y4YeOHO-METOAWYECKHE MaTepuaiibl, HEOOXOIUMBbIC
oOydJarommMmcsi sl OCBOCHHSI Y4EOHBIX TMPEAMETOB, KypCOB, MUCIUIUIMH 3a MpeiesiaMu
(denepalbHBIX  TOCYIApCTBEHHBIX  OOpa30BaTENbHBIX  CTAaHAAPTOB, POJUTENN  (3aKOHHBIC
pEICTaBUTEIIH ) npuoOpeTaroT CaMOCTOSITEIIBHO.
3.6. JleTaM-uHBaNMMIaM U JIETSAM C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 3/I0POBBsI, 00y4JaroluMcs Ha
JIOMYy IO OCHOBHBIM OOII€00pa30BaTENbHBIM MPOrpaMMaM C HCHOJIb30BAaHUEM AMCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJOTUI Ha MEPHUOJ MOIyYeHUs 00pa30oBaHusl Y4eOHUKU MTPEIOCTABISIOTCS B
10JIb30BaHUE OecIUIaTHO.
3.7. YueOHukH, y4eOHble TTOCOOUsI U y4eOHO-METOMYECKUe Marepuaibl (paboure mporpaMmel,
MOYPOUYHOE MJIAHWPOBAHUE, METOAMYECKHE MOCOOUSI U T.I.) IS JUYHOTO TMOJIb30BAHUS YUUTEIS
HIKOJIBl MPUOOPETAIOT caMOoCTOsATENbHO. Eciii naHHble M3JaHUs MMEIOTCS B HANW4YUU B (POHJE
OuONMMOTeKH, y4HuTeNns OO0eCleuynmBalOTCd UMH B EIUHUYHOM  OSK3eMIUIApe OecIulaTHO.
3.8. YueOHuku, yueOHble U y4eOHO-METOIUYECKHE IMOCOOMS MPEAOCTABISIOTCS OO0YyYaroIIUMCs
LIKOJIBI B JIMYHOE MOJIb30BAHUE 110 OJJHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'OJl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOy4YEeHHsI OHM pacCUUTaHbl. BTOpOil KOMIUIEKT Yy4eOHUKOB MOKET OBITh BBIJAH IO
3asIBJICHUIO POJUTENICH B CBSI3U C YXYIIICHUEM 370POBbsI 00YJArOMIETOCs IPU HATMIUU CBOOOIHBIX
IK3EMIUISIPOB B oubmuoTexe.
3.9. Ilepen HawajgoMm ydeOHOTO roga OMOTMOTEKAph BBIAACT YYEOHWKHM Ha KIJIAcC KIIACCHBIM
pykoBoautensim 1-11 kimaccos no rpaduky, yTBEpKICHHOMY AUPEKTOPOM IIKOJIbI. Bhigaua yueOHoM
JUTEpaTyphl KIACCHBIM pyKoBoauTelsiM (ukcupyercss B «KHure Bblgaud y4eOHUKOB» H
MOATBEPKIAETCS MOJANUCHIO KJIACCHOTO PYKOBOJUTETIS.
3.10. ObGyyaromuecs: UIKOJIbI MOJTYYaroT Y4eOHUKH U ydeOHble mocoOusi u3 Gonaa OMbIMOTEKH y
KJIACCHBIX PYKOBOJUTENIEH B Hauane y4eOHOro roga. Brimaua y4eOHUKOB M y4eOHBIX MOCOOUI
poautensM 1-X KiaccoB U oOydaronumcs 2-9 kinaccoB PUKCUPYETCsS KIACCHBIMU PYKOBOJAUTEISIMU
B «BegoMocTu BbIIauM M BO3BpaTa yUeOHUKOBY» U TIOJATBEPKAACTCS JTUUHON MOIIMUCHIO OJTHOTO U3
ponuTteneit oOydaromerocsi B 1 kiacce, a Bo 2-11 knaccax — TUYHON NOANMCHIO 00ydarolerocs.
«BengoMocTy BeIIauM M BO3BpaTa y4eOHUKOBY» XpaHATCA B Ombmmoteke. KiaccHbie pyKOBOIUTEH
1-11 xmaccoB mpoBOIAT Oeceny-MHCTPYKTaXX OOYydaroIIMXCs CBOEro Kilacca M MX pPOJIUTENEH
(3aKOHHBIX NpeCTaBUTENEN ) 0 npaBuiIax M0JIb30BAHUS y4ueOHUKaMHU.
3.11. B UCKIIOUUTENBHBIX clydasx oOydaromuecs (IO0JKHUKH, BHOBb NMPUOBIBILINE, a TaKKe JJIs
noarotroBku Kk OI'D u EI'D, Ha neTHee oOydeHue) moirydaroT yueOHUKH y OubIuoTekaps. Y YyeOHUKH
st moarotoBku K OI'D u EI'D oby4waromuMcest 9-x 1 11-X KI1acCOB ¥ BHOBB TTPUOBIBIITUM BBIIAIOTCS
TOJBKO TIPH HAJWYUU MX B OmOMMoTeke. Brimada HEOOXOMWMBIX yIeOHMKOB Ha JICTHUH TIEPHUOJ
bukcupyeTcss B UYMTATEIbCKHX  (OpMyJspax TOJA JIMYHYIO TOAMUCH  OOYyYarouIuxcs.
3.12. YueOGHuKH MOTYT OBITH BBIJJaHBI KaK HOBBIE, TAK U UCIIOJIb30BaHHBIC paHee. B TeueHune oaHoM
HeJleNn 00yJaromuecs 10JKHBI TPOCMOTPETh BCE YUEOHUKH M yueOHbIE TOCOOUS, BbIIAHHBIE UM B
JU4HOe Tmojb3oBaHue. [lpu oOHapyxeHuH neeKTOB, MeEMIAIOUUX BOCHPUATHIO Y4eOHOTO
Marepuasia (OTCYTCTBUS JHUCTOB, MOPYM TEKCTa) OOydalOIIUWCS WM €r0 POAUTENH (3aKOHHBIE
MIPEJICTABUTEIIN) MOTYT OOPaTUTHCSI B OMOIMOTEKY JJIsl 3aMEHBI €0 APYTUM. Y YeOHUK MOXKET ObITh
3aMEeHEH TpH ero Hanuuuu B pouae 6ubmmoteku. [1o ncredeHnn yka3aHHOTO CpOKa MPETEH3UH TI0
BHEIITHEMY BUJy M KauecCTBY ydeOHWKAa OMONMOTEKOW HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapykeHHbIE Ne(DeKThl B CHABAEMBIX YYCOHHKAX HECET TOT OOYYarOIIMICS, KOTOPBIH HMH



M0JIb30BAJICS.
3.13. B xoHIIe y4eOHOT0 rojia v MpHu Mepexojie 00y4yaroierocs B Te4eHne y4eOHOro rojaa u3 IIKOJIbI
B JpYryi0 oOpa3oBaTeIbHYIO OpraHU3aIli0 YYeOHUKH, ydeOHbIe mocoOus, pabouue TeTpaau U
y4e0HO-METOIMYECKIE MaTepUaIbl, MPEJOCTABICHHBIE B JIMYHOE II0JIb30BAHUE OOYYArOIIUXCS,
BO3BpAIIAOTCS B OMONMOTEKY MIKOJBL. B ciyyae mopuyu wim yTepu ydeOHUKA, y4eOHOTO WIIH
y4eOHO-METOIUYECKOr0 MOCOOMs, MPEAOCTABICHHOTO OOy4arouleMycs B JIMYHOE IOJIb30BaHUE,
poauTeNu (3aKOHHBIE MPEACTABUTENH) 00s13aHbI BO3MECTUTH YIIEPO U BEPHYTh B OMOIMOTEKY HOBBII
y4eOHUK.
3.14. Obyuaromuecs: BbITYCKHBIX KJIACCOB IEpeJl MOJydYeHUEM JOKYMEHTa 00 OKOHUYAHUU IIKOJIbI
00s13aHBl  TOJHOCTBIO  paccyuTaThCsa ¢ OmOmmMoTrekor (Mo  OOXOZHOMY  JIHCTY).
3.15. Bo3Bpar yueOHUKOB B KOHIIE Y4€OHOTO TOjla OCYIIECTBIIACTCA MO rpaduKy, COCTaBICHHOMY
3aBeAyrolen O6uOIMOTEKOM u YTBEPKICHHOMY JTUPEKTOPOM IIKOJIBI.
[Tpriem y4eOHUKOB MPOU3BOIUTCS:

o ot oOyuaromuxcs 1 — 8, 10 K1accoB - KJIIACCHBIMU PYKOBOIAUTEIISIMH;

o OT obOyuaromuxcsi 9 u 11 kiaccoB - 3aBenmyromieil OUOIMOTEKOW COBMECTHO C KJIACCHBIMU

PYKOBOJUTEISIMHU.
Knacchublii pykoBogutens obecneunBaeT 100% sBKy oOydarommxcs cO BCEMHM YYEOHMKaMU B
COOTBETCTBHUH c rpaduxom.

3.16. OOyuaromuecs 00si3aHBI ClIaTh Y4YEOHHMKH B IIKOJBbHYIO OHOIMOTEKY B COCTOSIHUH,
COOTBCTCTBYIOIIEM CANMHBIM Tp€6OBaHI/I$IM IO UX MCIIOJIB30BAHMIO U COXPAHHOCTH.
4. Bo10bITHE Y4eOHUKOB M3 0MO1MOTEeYHOr0 oHaA

4.1. Cpok HCIIOJIb30BaHUS ydeOHHKa HE MeHee ATH JIET.
| 4.2. BoiObiTHe y4eOHUKOB 13 (hoH1a OMOIMOTEKHU IPOU3BOAMUTCS 10 MPUUNHAM:

o BeTxocTHu ((hU3nuecKuii U3HOC);

e YCTapeJoCTH MO COJIEP/KAHUIO;

o yTepe (C yKa3aHHMEeM KOHKPETHBIX 0OCTOSTENILCTB YTEPH).

B akrte o BbIOBITHUM (DUKCUPYIOTCS CBeAeHHS OO0 y4deOHMKax, UCKIHOYAEMbIX TOJBKO IO OJHOU
MIPUYUHE.

4.3. Cniucanue y4yeOHHMKOB IPOBOJUTCS HE PEXe OAHOIO pasa B roa. Ha xaxnplil Bua cnvcaHus
(«Betxue», «YcrapeBiye M0 COAEPKAHUIO», «Y TEPSHHBIE YUTATEISIMI») COCTABIISETCS aKT B 2-X
AK3EMILIAPAX, KOTOPBIN MOJIUCHIBAETCS KOMUCCHEN U YTBEPHKAAETCA AUPEKTOPOM IIKOJIbL. OauH
IK3EMIUISIP aKTa XpaHUTCS B OMONHMOTEKe, APYrol mepemaeTcs MOoJ PACIHUCKy B OyXTalTepHio,
KOTOpasi MPOM3BOJUT CMHCaHuEe C OanaHca IIKOJbl yKa3aHHOM B aKTe€ CTOMMOCTH YUEOHHMKOB.
CrucanHble MO aKTy YYEOHHUKHM CHAIOTCS B COOTBETCTBYIOLME OpPraHU3allMd IO 3aroTOBKE
BTOPUYHOIO ChIphs. JleHbrm OT caauM y4uyeOHMKOB BHOCATCS HAa pACUYETHBIM CYeT IIKOJbI.
4.4. BpiObiTHe ydeOHUKOB U3 (¢oHAa OUOAMOTEKH OQOPMIIAETCS aKTOM 00 HUCKIIOYEHUU H
OTpa’kaeTcsl B KHUIe CyMMapHOI0 YUY€ETa, a TAK)KE B KAPTOTEKE yueTa ydeOHUKOB. BbIObITHE yueOHBIX
MaTEpUaIoB BPEMEHHOI'O XPAaHEHWs NPOM3BOAMUTCS B KOHLE KaJEHAAPHOIO roja MO akTy C
yKa3aHUEM IPUYMHBIL: «Marepuan BPEMEHHOT'O XpaHEHUS.
4.5. AKTbl Ha CIHMCaHHE YYEOHMKOB BHU3HMPYIOTCS WIEHAMU KOMHCCHUHU MO COXPAaHHOCTU (OHJIOB.
3aBU3UpPOBAHHbBIE aKThl YTBEPKAAIOTCA JTUPEKTOPOM IIKOJIBL.
4.6. CiucaHHbI€ 1O aKTy Y4e€OHUKU MOTYT OBbITh UCTIOIb30BaHbI JIJIs1 U3TOTOBJICHUS AUTAKTUYECKOTO
MaTepuana, Jii pPeCcTaBpallMOHHBIX pabdOT WM TNepefaroTcsl OpraHu3alusiM II0 3aroTOBKE



BTOPCHIpbs. YacTh y4eOHUKOB, HAXOAALIUXCA B yIOBIETBOPUTEILHOM COCTOSTHUM, MTOCIIE CIIMCAHUS
MOXET BbLAABaThCS OOyYarolUMCs AJi1 TMOJTOTOBKM K HSK3aMEHaM, IepelaBaThCsi B y4EOHbIE
KaOWHETBI 158071 HCII0JIb30BaHbI TS peMoOHTa IPYTUX y4eOHUKOB.
4.7. XpaHeHue CUCaHHbIX YYEOHUKOB BMECTE C JIEUCTBYIOIIMMU 3aMpPELIaeTCs.

5. Yder utoros aBu:keHus1 Ou0JIU0TEYHOr0 (hoHIa

5.1. Utoru aBmxeHust OHIOB MOJIBOAATCSA B KHUT'E CyMMapHOTO yuera OubiuoreyHoro ¢pona (uim
APYrOM PETUCTpe CYMMAapHOIO YyuyeTa, NPUHATOM B OHOIMOTEKE) Ha OCHOBAaHMU JIAaHHBIX
CyMMapHOT0 ydera 0 MOCTYIUICHUH u BBIOBITUN JIOKYMEHTOB.
5.2. UtoroBble gaHHBIE UMEIOT YEThIpE 00S3aTENbHBIX MOKa3aTess: COCTOSsUIO Ha HAaudajao Toja,
MOCTYIIUJIO 3a TOJl, BBIOBUIO 3a IO/, COCTOMT Ha KOHell roja. IToroBbie JaHHbBIE MO 3JIEKTPOHHBIM
CETEBbIM YJAJICHHBIM JIOKYMEHTaM NPEJICTABISAIOTCS CIACAYIOIMIUMH [OKa3aTeNIIMH  yYETHBIX
€IMHUIL: COCTOSUIO Ha HAayalo rofa, 0opOopMIIEHO B JAOCTYIl B T€UEHHE TOfa, JOCTYN MpeKpalleH B
TE€YEHUE rojia, COCTOUT Ha KOHELl ToJa.

6. IlpoBepka HAIM4YNSI JOKYMEHTOB 0M01M0Te4HOro ¢oHaa

| 6.1. O0s3arenpHass HHBEHTAPU3AIMS TPOBOIUTCS B CIESAVIONIMX CIYYASIX:

e TIPH CMEHE MATEPHAIBHO OTBETCTBEHHOTO JIUIIA;

e TIpH BBISABJICHUH (AaKTOB XHUIICHUS WU TIOPYH JOKYMEHTOB;

e B Clydyae CTUXHHHOrO OEICTBHS, MOXapa WM JPYTHX UYPE3BBIYANMHBIX CUTYAIMH, BBI3BAHHBIX

AKCTPEMAJIbHBIMU YCIIOBUSIMU;

o Tpu nepenave Gpoxaa OMOITMOTEKHU WM €€ YaCTH B apeH/Iy;

e TIPH pPEOpPraHU3AINU U JTUKBUIAIIUU OMOIUOTEKH.
Jl71s1 mpoBeACHUS TPOBEPOK AUPEKTOPOM 00pa30BaTEILHON OpraHU3aIliy Ha3HAYaeTCs KOMUCCHS, B
COCTaB KOMHCCHH JTIOJDKCH BXOJUTh MIPEJICTABUTEIIb OyxranTepum.
6.2. IlpoBepka ¢oHIa B TUTAHOBOM TMOPSAKE OCYIIECTBISETCS OJAMH pa3 B S5 JIeT.
6.3. TlpoBepka Bcero (poHIa WM €ro YaCTH 3aBEPIIACTCS COCTABICHHWEM aKTa O pe3yJbTaTax
MIPOBE/ICHUSI TTPOBEPKH HATUYHS JJOKYMEHTOB y4eOHOro ()oHAAa W MPUIOKECHUEM K HEMY CITHCKa
JIOKYMEHTOB, OTCYTCTBYIOLIUX 1o HEYCTaHOBJICHHOM MpUYHHE.
B akTe GpuKcupyroTcs CBECHUS 0 KOJUYESCTRE:

e JIOKYMEHTOB y4eOHOTO (h)OH/Ia 11O TAHHBIM YUeTa;

e JIOKYMEHTOB, UMEIOIINXCS B HAIMYHNU;

e JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POH]IE IO HEYCTAaHOBJICHHON TIPUYKHE.
B akTe Takke yKa3bIBalOTCS HOMEp M JlaTa akTa O MPOBEACHUU MPEAbIIylIeH NPOBEPKU. AKT C
MPUAJIOKEHUEM  CIIMCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJIEHHOM MNPUYMHE,
MOJMUCHIBACTCS IIPEICENATENIEM U WICHAMHU KOMUCCUU U YTBEPXKIAACTCA AUPEKTOPOM MIKOJIBI.
6.4. IIpu BBISIBIICHUU B Mpoliecce MPOBEPKH (DOH/Ia OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3MOXKHOCTHU
YCTAQHOBJICHUsSI BWHOBHBIX JIMIl YOBITKM TIO HEIOCTAa4e CIUCHIBAIOTCS B COOTBETCTBUHM C
JNEUCTBYIOIIUM 3aKOHOIATEIHCTBOM.

7. Jesionpon3BOACTBO B OPraHU3aIUN yueTa OudJanoTedyHoro (poHaa

7.1. Opranuzanusi paboThl C JOKYMEHTaMHU 10 y4eTy OMOIMOTEYHOro (POHAa OCYIIECTBIISETCS 1O
npaBUIaM BEJICHHUSI JIeJIOTIPOU3BOICTBA.
7.2. OCHOBHBIC JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOJIEKAT TOCTOSTHHOMY XPaHEHHUIO
KaK JOKYMEHTBI CTpOroil ortueTHocTU. [lOCTOSIHHO, MO NUKBHIAIMH OMOIMOTEKH, XPAHSITCA



PETUCTPBl  WHJAMBHIYyaJIbHOTO W CYMMapHOTO YydYeTa JIOKyMEHTOB OuOIMOTeYHOro (oHaa
(perucTpanMoHHbIC KHATH, WHBCHTAPHBIC KHUTH, KHUTH CYMMapHOTO y4eTa, YUYETHBIH KaTajor W
KaTaJioru).

7.3. B COOTBEeTCTBMM ¢ TpaBWIAMH _OPraHW3alldd TOCYJIAPCTBEHHOTO apXWBHOIO Jiejia

YCTAHABJIMBAIOTCA CJICAYIOIIMEC CPOKH XPAaHCHHA JOKYMCHTOB, O6€CH€‘—II/IBaIOH_[I/IX Y4€T H

COXPAHHOCTH (DOHJIOB:
e COMPOBOJMTENBHBIC JOKYMEHTHl (HakKJIagHbIe, CuYeTa, OIMCH, CIUCKM Ha TMOCTYIAOIIYIO
auTepaTypy) — 3 rojaa;
e TIPUXOJHBIC aKTHhl Ha JHTEpPATypy, TMOJYyUYECHHYIO OECIUIaTHO WM 0€3 COMpPOBOAUTEIBHBIX
JTOKYMEHTOB, — 3 TO/1a;

e KHHUTA yueTa JUTEPaTyphl, YTCPSHHOW YNTATEIIMHU M TIPUHATON B3aMeH, — 3 T0/1a;
e AKTHI HA CTMIMCAaHWE KHUT U NIEPUOJINYCCKUX U3JaHUM, YIETHBIC KaPTOUKH, KHIDKHBIE (DOPMYIISIPBI
CHMCaHHBIX M3maHuu — 10 ner.
7.4. Tlo wucTeuyeHWH CPOKOB XpaHEHHUS YUYETHBIE JOKYMEHTHI TOJIC)KAT YHUYTOXKEHHUIO B
YCTAHOBJIEHHOM MOPSIIKE.
7.5. Jlo oxoHYaHMsI O4YepeIHON TpPOBEpKH (POHIA XPAHATCS AKThI O PE3yJbTaTax IPOBEICHUS
MPOBEPKHU HAIWYUS JOKYMEHTOB OMOJIMOTEYHOTO (POHA.

8. O0ecneyenne cOXpaHHOCTH OHOJTHOTEYHOTO (POHAA IIKOJBHBIX Y4¢OHUKOB

8.1. CoxpanHocts (oHAa obOecmeunBaeTCss CO3/aHMEM ONTHUMAJBHBIX YCJIOBUM XpaHEHUS U
UCIIONb30BAaHUSl  y4YEeOHMKOB, a  TaKXKe OXpaHO WX OT TOopYd U XUIIEHH.
8.2. XpaHeHne Y4eOHHMKOB OCYLIECTBIIIETCS COIVIACHO AeHCTByromMM MHCTpyKIusaM 1o oxpase
Tpyna u HIO’KapHOH 0€30MacHOCTH.
8.3. ®oHa y4eOHMKOB pacrojaraercs W Y4YUTBIBAeTCSl OTAEIbHO OT OCHOBHOrO (hoHza.
8.4. OTBETCTBEHHOCTH 32 OPTAHU3AIUIO COXPAHHOCTU (POH/Ia yUeOHMKOB BO3JIaraeTcs Ha TMPEKTOpa
ITKOJIBI u 3aBEAYIOIIETO OMOIMOTEKOM!.
8.5. OTBETCTBEHHOCTb 3a COCTOSIHUE U COXPAHHOCTh BBIJIAHHBIX YUYEOHMKOB B T€UEHHE yueOHOro
roja HecyT oOyuvarouiyecs, Hojb3yromuecs 3TuM ¢GoHaoM. OHHM Ke, NpU HEOOXOAMMOCTH,
OCYILIECTBIISIOT ux PEMOHT.
8.6. B ciywae yrepu uiaM mopud y4yeOHUKA POAWUTENN (3aKOHHBIC IMPEJICTABUTENN) BO3MEIIAIOT
HAaHECEHHBbI  ymepo B COOTBETCTBUHU C NENCTBYIOIUM 3aKOHOJIaTEJIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAHHOCTHIO YUEOHMKOB 0OyyaromuMmucs 2 pasza B roj (CEeHTSOph U
ampesnb) OMOIMOTEKON MPOBOMATCS BBIOOPOYHBIC PEUIBI MO MPOBEPKE COCTOSIHUS yUYEOHUKOB.
CaeneHus 0 pe3yJbTaTax peiia J10BOAATCS 10 KJIACCHOTO PYKOBOAMTENS, IPU HEOOXOAUMOCTH 10
3aByYa o VYBP. ITo pe3ynbTaram IIPOBEPKU COCTaBIISIETCSA aKT.
| 8.8. Kpurepuu 1o npoBepke cocTosiHUs Y4eOHUKOB:

e HAJIMYHKE 3aMHCH O MPUHAJJICKHOCTH yueOHUKA 00yUaroiemMycs;
e HaJIMYHKE BCEX YUEOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PAaCHUCAHUIO YPOKOB);
o HanMuue o0JIOKEK Ha yUYEOHMKAX;
o BHEIIHUH BUJ y4eOHUKA (OTCYTCTBHE I'PsI3U, HAIIUCEH, TIOMATOCTEH, IOPE30B, PBAHBIX CTPAHULI,
MOBPEXKACHUN NEPeIyIETOB B yueOHHKAX);
o i | —4 knaccoB - HAIMYKE 3aKJIAIOK.
9. IIpaBuJia mMOJIL30BAHMS YYCOHUKAMU VISl O0YYAKOIIMXCH U POAMTe/ el



9.1. OOyuaromuecss UMEIOT MPaBO MONy4aTh Y4eOHUKH, MPETyCMOTPEHHbIE 00pa30BaTEIbHBIMU
MporpaMmMamMi IIIKOJIbI, BO BpPEMEHHOE TMOJb30BaHHE u3 (oHAa OUOIMOTEKH OECIUIaTHO.
9.2. Y4eOHMKY BBIIAIOTCS 00YUYaIOIIMMCS CPOKOM Ha OJIUH T'OJl, HE3aBUCHUMO OT TOT0, Ha KaKOH CPOK
oOy4eHHs] OHM pacCUMTaHbl, O€3 MpaBa nepeaayu u npoaaxku. Bo3spat yueOHUKOB rapaHTUPYETCS
POAUTENSIMU (3aKOHHBIMU MPEICTaBUTEIISIMH).
9.3. YueOHHMKM MOTYT OBITh BbIJaHBI KaK HOBBIE, TaK M HCIOJb30BaHHbIE paHee. [IpoGiembl
HEXBAaTKH y4YEeOHHKOB pellaloTcs 4epe3 OOMEHHO-pe3epBHbIN (poHA mIKoN paiioHa (00sacTHOTO

LEHTpA).

9.4. Obyuaromuecs: TOJKHBI MOANUCATh KKIbIA Y4eOHUK, MOJYYEHHBIH U3 (QOHIA IMIKOJIHHOU
OoubImoTeKu (yueOHbIN rom, dbamumnus, M, KJI1acc).
9.5. Yyebnux JOJKEH VMETh JIOIIOJTHUTEIIbHY 1O CBEMHYIO 0OJIOKKY.

9.6. B yueOHHMKax Henb3s MHCATh, PUCOBATh, 3arud0aTh W BBIPHIBATH CTPAHULBI U T.J.
9.7. OOyuaromuecs: 00s3aHbl BO3BpalllaTh MIKOJIbHbIE YYEOHHKHM B OIPSTHOM BHIE, IO
HEOOXOAMMOCTH PEMOHTUPOBATh uX.
9.8. YueOHMKH JOKHBI BO3BpAIATHCSl B OUOIMOTEKY B YCTAHOBJICHHBIE CPOKU B KOHIIE y4eOHOTO
roja, 10 JETHUX KaHUKYJL.
9.9. Brimyckuuku (9,11 kimaccoB) o0si3aHBI pacCUUTATHCS C OMOIMOTEKON MO UCTEUEHUH CpPOKa
o0yueHus (mo MOJTy4YCHUS aTTecrara).
9.10. OGyuaromuecsi, BEIOBIBAIONINE B TEUCHUE YUYEOHOTO Toja, 00s3aHbl CIaTh YYCOHUKHU TEpe
MOJIyYCHHUEM JIOKyMEHTOB.
9.11. B ciyyae nmopum wim yTepu y4eOHUKOB 00ydaromuecs: 0053aHbl BO3MECTHTh X HOBBIMHU HJIN
PaBHOLIEHHBIMU 1o COTJIaCOBaHUIO c 3aBEAYIOIIUM OUOIHOTEKOA.
9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH IIOJIYYEHHBIX MIKOJBHBIX YYEOHHUKOB HECYT Kak
oOyyaronecsi, Tak 1 UX POJUTENH (3aKOHHbIE ITPEICTABUTEIN).

10. TpeOGoBaHus K MCIOJIb30BAHUIO U 00€CTIEYCHUIO COXPAHHOCTH Y4eOHUKOB

10.1. O6yuaromuecs 00s13aHbI OEPEKHO OTHOCUTHLCS K y4eOHUKaM, HE JOMYCKATh WX 3arps3HEHUS U
MOpYH, MPUBOSMIUX K TOTepe MHPOPMAIIHU, YXYIIIAIONINX YI000UUTaEMOCTh, YCIOBHUS YTCHUS
(motepst >IEMEHTOB HM300pa)ke€Husl, MIATHA, LApanuHbl, OTCYTCTBUE OJHOM Wiau Ooyiee CTpaHMII,
CKJICBaHHE CTPAHUI] U TMOBPEXKICHUE TEKCTa WM WJUTIOCTPAIMM MPH PacKpbITHH, Aedopmaius,
MOTPETIAHHOCTh Os0Ka WIH neperniera).
10.2. Ilpu wucnonp30oBaHMM Y4Yye€OHUKAa MEPBOrO TOJa, OH JOHKEH ObITh CIaH B HIKOJbHYIO
OMOTMOTEKY B OTJIMYHOM COCTOSIHUU: YUCTBIM, IIEIbIM, 0€3 TOBPEKICHUN U MOTEPTOCTEN KOpEIIIKa,
YIJIOB neperieTa, oe3 OTpBIBA neperieTa oT 0Joka.
10.3. Ilpu ucnonp30BaHNM y4eOHUKA BTOPOTO-TPETHETO TOJa, OH JOHKCH OBITh ClIaH B IIKOJIHHYIO
OMOMMOTEKY B XOpOIIEM COCTOSHMHM: YHCTBIM, II€NBIM, JOMYCKAIOTCS HE3HAUNUTEIbHBIC
MOBPEXJICHUS: MOTYT ObITh HEMHOTO MOTpENaHbl YTOJKU NEperieTa, KOPEeuoK (HO He MOpBaH).
10.4. Ilpu ucnonb30BaHUM YUEOHUKA UYETHIPEX-TISATU JIET, OH JOJKEH OBITh CIAaH B ILIKOJbHYIO
OMOIMOTEKY B yIOBIETBOPUTEILHOM COCTOSIHUU, MPUTOAHBIM JIJIsl JAJIbHEUILEr0 UCTIONb30BaHUS:
YUCTBHIM, JIONYCKAETCsl HAJPBhIB Kopelika (He Ooyiee 1 cM. OT Kpasl)) U MeperuieTa B MECTE €ro
COCIMHEHUS C OJIOKOM.
10.5. Ilpu ucmonp30BaHWK yuyeOHUKA IIECTH JIET U 0oJiee, OH JOKEH OBITh CIIaH B IIKOJIbHYIO
OMOMMOTEKY B yIOBIETBOPUTEIHLHOM COCTOSIHUHU, IPUTOAHBIM ISl JAIbHEHUINETO UCTIOIh30BAHNUS:
YHUCTBIM, JIOIyCKaeTCsl HaJpbIB Kopelika (He Ooyiee 2-3 cM OT Kpas) U Ieperviera B MecTe €ro



COEINHEHNS c OJIOKOM.
10.6. Bce noBpexxaeHus: JOMKHBI ObITh AKKYPaTHO CKJIEEHBI IPO3payHOil OyMaroii, 1100 MUPOKUM
MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTe/IbHOM AeATEJIbHOCTH

11.1. JlupexTop MIKOIBI HECET OTBETCTBEHHOCTHh 3a OpraHU3AIMI0 PAOOTHI IO CBOEBPEMEHHOMY
MOMOJHEHUIO OMOIMOTeYHOTO (POHJA IIKOJBHBIX YYEOHHKOB, OOecredeHne OOydaronuxcs
y4eOHMKaMH, YyYeOHBIMH TMOCOOUSAMH, Y4eOHO-METOJUYECKUMHU MaTepuajaMu, CpeACTBaMU
oOy4eHus u BOCITUTAHUSI.
11.2. 3amecTuTenr AUPEKTOpa MIKOJbI MO Yy4YeOHO-BOCTIMTATEIBHON paboTe ompenenser
MOTPEOHOCTh IIKOJBI B YYEOHUKAX, COOTBETCTBYIOIIUX IMpOTrpaMMaM OOYUYEHHsI, OCYIIECTBISIOT
KOHTPOJIb 3a MCHOJB30BAaHHEM TNEAArormyecKuMu paOOTHUKaMU B Xoje oOpa3oBaTeIbHOM
NEATENBPHOCTH YYEOHMKOB, Y4YeOHBIX TMOCOOM ¥ y4eOHO-METOIUYECKUX MaTepHalioB B
COOTBETCTBHHM CO CITUCKOM, OMpPEACICHHBIM IIIKOJIOH, COBMECTHO C YYUTEIISIMH U 3aBEAYIOIINM
OMOIMOTEKOM OCYIIECTBISIET KOHTPOJIb 32 BHITIOJHEHHEM OOYYaroIUXCsl €AMHBIX TpeOOBaHUM 1O
HCII0JIb30BAHUIO u COXPaHHOCTHU Y4EeOHHKOB.
11.3. KnaccHbie pyKOBOAUTENIN HECYT OTBETCTBEHHOCTH 32 BOCITUTAHUE y 00YyJarOIINXCs OEpeKHOTO
OTHOIICHUS K Y4€OHOM KHUTE, 32 COCTOSHUE YUeOHUKOB U YUEOHBIX MOCOOUN 00yYarOIINXCS CBOETO
KJIacca B T€YCHHE Y4eOHOro rojia, CBOEBPEMEHHYIO BbIady (CAauy) y4eOHUKOB, YUCHBIX H YIEOHO-
METOINYECKUX TOCOON B OMOIMOTEKY B COOTBETCTBUU C TPa(UKOM, YTBEP)KICHHBIM TUPEKTOPOM
IIKOJIBI.

11.4. 3aBenyrommii OMOMMOTEKOW HECEeT OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HHGPOpMAIMHA 00
00eCreYeHHOCTH y4YeOHHKaMH, Y4eOHBIMH MOCOOMSIMH M y4eOHO-METOJAMYECKUMHU MaTepuaiaMu
00yJaroluxcs MIKOJIbI, 32 OPraHu3alrio padoThl OMOIMOTEKH 0 BbIJaue M BO3BpPATy yUE€OHHKOB,
Y4EOHBIX IMOCOOMH W y4eOHO-METOJMYECKHUX MaTepHUajioB OOYUYaIOIIMMHUCS, 3a COXPAHHOCTH
OUONIMOTEUHOTO ¢donna y4eOHOU JUTEPaTypBhl.
11.5. Ponurenu (3aKkOHHBIE TPEICTABUTEINN ) 00YJAIOIINXCSI HECYT OTBETCTBEHHOCTD 32 COXPAaHHOCTD
MOJyYEHHBIX Y4eOHUKOB, YUEOHBIX MOCOOMI U y4eOHO-METOJMUECKUX MATEPHATIOB U BO3MEIIAIOT
170 yTpaTy WIn nopuy oubnmnorexe IIKOJIBI.
11.6. Oby4aromuecs: HeCyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHMKOB, yUEOHBIX MOCOOMH U
y4eOHO-METOJUUECKUX MAaTePHAIIOB, MOJYYCHHBIX U3 (POH/IA MKOJIHHOU OMOIHOTEKH.

12. 3aKJII0YUTEIbHbIC MOJ0KEHUSA

12.1. Hacrosimee Ilonoowcenue o wikonvhom odubauomeunom onoe, nopsioke e2o hopmuposanusi,
yuema, Ucnoib308anus U obecnedenuss COXpaHHOCmMuU SBIAETCA JOKATbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaeTcsi Ha [lemaroruueckoM CoBETE MIKOJIBI M yTBEepXkKAaeTcs (JInOO0 BBOAUTCS B JCHCTBUE)
MPUKA30M JUPEKTOpa OpraHu3allyy, OCYIIECTBIAIONIE 00pa3oBaTENbHYI0 JESTEIbHOCTD.
12.2. Bce u3MeHeHMs] M JONOJIHEHUs, BHOCUMble B Hacrosuee llonoxenue, odhopmisitoTrcss B
MUCbMEHHOM (hOpMeE B COOTBETCTBUU ACHCTBYIONINM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.
12.3. Ilonoowcenue o oOubIuOmeunom ¢honde oOpa3oBATENbHON OpraHU3allMd MPUHUMAETCS Ha
HEOIIpeNeNeHHbIN CpoK. M3meHenus m nonosHeHus K I1OJOXKEHHWIO NMPUHUMAKOTCS B TOPAJKE,
MPEyCMOTPEHHOM m.12.1. HACTOSIIETO [TomoxeHnust.
12.4. Tlocne mpunsatusa llomoxxeHuss (WiM U3MEHEHWM W JOTIOJHEHUW OTACIbHBIX MYyHKTOB H
pa3iesoB) B HOBOM peaklMK MPEbIIyIiasi peAaKkiys aBTOMAaTUYECKH YTPAYUBAET CUITY.






